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Purpose

Wishlist seeks to actively support the goals of Queensland Health’s Research and Development Plan (2007-2012).   Queensland Health’s mission statement asserts that it is an organisation that values, undertakes and uses research; and supports the translation of research knowledge into service improvement and quality patient care for all Queenslanders.  These goals are being supported by efforts to build research capacity, and support research activities and networks; with a particular emphasis on research that targets areas of significant disease burden in the community.

Wishlist’s Grants support these objectives by encouraging Queensland Health professionals to participate in, and lead quality research projects that support the application of its findings to build on existing evidence based practices.  This is in alignment with the District's future direction, including, the establishment of a research centre (in collaboration with its Tertiary partners), and the completion of Sunshine Coast University Hospital in 2016.
Wishlist recognises the need for innovative and responsive health care in the Sunshine Coast region. These research grants aim to promote and encourage research activity that develops evidence based practices within the Sunshine Coast Health Service District by encouraging the ongoing development of a local research culture.   To achieve this, a central member of the research team must be an employee of Queensland Health and currently work within the Sunshine Coast Health Service District.  
These Grants hope to support and encourage both novice and experienced researchers by offering a range of grant options.  This diversity of funding will provide assistance for introductory research projects, through to larger grants for advanced research projects.  Wishlist recognises that supporting good research, and encouraging a culture of continuous improvement in our health settings – will ultimately lead to better health outcomes for the Sunshine Coast Health District’s consumers.   
Research projects undertaken with Wishlist funding include, service based projects, community-based projects, and more extensive Health Service District-wide research projects.  It is an expectation that all research projects will have the potential to contribute to improved health outcomes. 
Objectives

· Enhance health outcomes by financially supporting research;

· Encourage Sunshine Coast Health Service District health professionals to become active participants in research; and

· Promote innovative health care through identifying and implementing evidence based practices and the developing an ongoing culture of learning.

Scope 
· Research projects should be relevant to clinical practice within the  Sunshine Coast Health Service District; 

· A central member of the research team must be an employee of Queensland Health and currently work within the Sunshine Coast Health Service District; 
· Research projects should aim to improve health care outcomes in areas of: significant disease burden in the community; and

· Research projects approved by Wishlist are expected to contribute to existing research based practices through publication and presentation of findings at local, state-wide, national and international conferences by members of research team. 
Research grants will be awarded in the following categories:

1. Introductory studies
2. Clinical implementation studies

3. Well designed – larger studies
4. Premiere Grant

This progression of research levels is aimed to support a research development path; as funding is available for novice researcher’s introductory studies – through to experienced researchers more sophisticated well controlled studies.  Applicants may apply for higher funding levels as their research skills develop.    
What are the Research Categories?

1.  Initial Research Grant

This research category may be well suited to novice researchers, or those hoping to explore possibilities for further research.  

Exploratory studies or pilot studies are ideal projects for this category- where purpose is to collect initial data which may be used as evidence for a larger study. Additionally small scale studies such as those involved in post-graduate research or first time mentor supported research are appropriate.  This level will focus encouraging novice researchers; and supporting clinicians who would identify areas of research interest. The maximum amount for this grant is not expected to exceed $5,000. 


2.  Clinical Implementation Grant: 

The purpose is to replicate or trial findings from previous studies, or disseminate the outcomes and implement an innovation that is evidence based through local application. It will build on existing evidence based practices. 

This is an ideal funding opportunity for clinicians to fund and evaluate promising clinical ideas or practices in their local area of practice. Applicants must have some experience in project work, implementation and evaluation of evidence based practices. The maximum amount for this grant is not expected to exceed $5, 000.

3.  Well designed – larger studies: 

These grants are intended for experienced researchers to apply the scientific methods and proven quantitative or qualitative research designs to relevant health research.  

Assessment in this category is based on the importance, relevance to aims of the grant, the quality of the research, and the experience of the applicant/s. The maximum amount per application is not expected to exceed $20,000.
4.
Premiere Grant:
This grant is designed to encourage researchers, who are leaders and contributors in their respective fields of health care, to conduct first class research in the Sunshine Coast Health District.  

 The establishment of this grant recognises that arrival of a full teaching hospital – the Sunshine Coast University Hospital in 2016 is an opportunity to attract and retain innovative researchers in the district.  The grant is available to those who are experienced in research and in the management of research budgets. The maximum amount of any one grant is not expected to exceed $60,000 over two years.
Who can apply for Research Grants?

The grants are open to all researchers whose proposal meets the scope of the grant.  Importantly, a member of the research team must be an employee of Queensland Health and currently work within the Sunshine Coast Health Service District.  Their role in the research must be of a central nature, leading to increases in the skill base of Sunshine Coast Health Service District health professionals.
Definitions:

Applicant

An applicant is an individual researcher or a team of researchers who has submitted an application for a Wishlist research grant. Applicants must demonstrate they have adequate time and basic resources to undertake the research or proposed tertiary study within the context of their other work and/or professional responsibilities.

Application Process

All applications must be submitted using the format of the application form supplied by Wishlist. All sections and headings of the form are to be completed by the applicant. All attachments and signatures specified on the application form are to be submitted with the application. Applications that do not meet the eligibility requirements or are incomplete will not be accepted and will not proceed.
Principle Investigator

The Principle Investigator is the person, so designated on the application form, who will be assumed to act on behalf of, and with the agreement of the research team, as the person with primary responsibility for the management, reporting, and oversight of the project.
Wishlist Contact Details - for Completed applications:
For the purposes of applying for a Wishlist research grant, a complete application must include:

· the original completed application form with all required attachments; and 

· three (3) copies of the original application form with all required attachments
Wishlist P.O. Box 2610, Nambour West, QLD, 4560
P: 
07 5470 6598
E: 
sc-wishlist@health.qld.gov.au
W: 
www.wishlist.org.au 

Completion Date

The completion date of a funded research project is that date which is the last day of the duration of the project as specified in the application under ‘Project details’ is calculated from the commencement date. 
Novice Researcher

For the purpose of these guidelines, a novice researcher will have limited knowledge on research and lack experience in applying for and conducting funded research. The novice researcher will be supported by a mentor who possesses relevant qualifications, skills and experience. 

Criteria for Novice Researcher Application:
· The research is relevant to positively improving health outcomes;

· The investigator(s) can demonstrate potential competence and have appropriate support to successfully complete the proposed research’;
· The goal, potential significance and expected benefits to clinical practice or knowledge are demonstrated;
· Analysis of current research problem/issue is consistent with current literature;
· A clearly and concisely documented Research design which describes the research method and demonstrates sound research principles;
· Describes the data collection method and demonstrates its appropriateness to the research method;
· Demonstrates that the timeframe and objectives are appropriate and achievable;
· Ethical implications are clearly identified and ethical clearance has been/will be sought as appropriate;
· The applicant or their mentor - demonstrates sufficient knowledge in the proposed research method; and
· The budget and its administration support the achievement of the proposed research.
Experienced Researcher

For the purposes of these guidelines, an experienced researcher is one who has completed research qualifications and is an individual who has had experience in conducting research and in the management of research budgets. The principle investigator or research team does not require a mentor.
Criteria for Experienced Researcher Application:
· The research is relevant to positively improving health outcomes;

· The investigator(s) have the demonstrated competence to successfully complete the proposed research;
· The research problem, aims, and expected benefits to clinical knowledge and practice are demonstrated;
· The research plan and analysis of proposal is supported by current literature;
· Hypotheses/questions/expected outcomes (where appropriate) are consistent with the research problem/issue;
· Methodology addresses the hypotheses/questions/outcomes (where appropriate);
· Describes the data collection method and demonstrates its appropriateness to the project;
· Demonstrates the timeframe is appropriate and achievable;
· Ethical implications are clearly identified and ethical clearance has been/will be sought as appropriate;
· Dissemination strategies are specified; 

· The proposed budget is cost effective and appropriate; and its administration supports the achievement of the proposed research; and

· Experience researchers are encouraged to include a novice or junior researcher as a member of the research team.
Mentor

A mentor is an experienced researcher and one who has experience in the management of research budgets. The mentor is expected to assist and support the work of a novice researcher who has received a grant from Wishlist. The mentor is able to be a co- investigator with the novice researcher whose work they are supporting.
Research Selection Committee

The research selection committee made up of representatives from Wishlist, Sunshine Coast Health Service District and academic representatives from the Tertiary partners. The Research Committee convenes and assesses the applications against the criteria for each category and the availability of grant funds. When all assessments are completed the Research Committee will forward to Wishlist the recommended research projects to be funded. 
Where the Research Committee considers that they require further information or clarification in order to reach a decision they may call on applicants to supply additional information.  The research selection committee will also have responsibility for the development and ongoing review of all relevant policies regarding research.

The Agreement

This is a binding contract that occurs between the Sunshine Coast Health District Service, the principle investigator and the administering organisation (Wishlist). It will outline the terms and conditions of the research grant and the rights and obligations of each party. The document must be signed by all parties before any part thereof becomes enforceable. 
In accordance with the Wishlist guidelines provided within the research application kit, securing the Board's support is conditional on meeting the research standards and requirements.
Privacy and Confidentiality
Information collected by Wishlist through the application forms will be used only for the purposes of assessment, administration of the grant and maintaining contact with applicants.
Obligations in relation to Research Duties

Ethical Considerations
Funding for research grants will not be released until ethics approval has been received from all relevant bodies and lodged with the administering organisation’s office (Wishlist) and Executive Office, Sunshine Coast Health Service Districts. Under the agreement, the applicant must obtain necessary approvals for the duration of the project. Note: Provisional and/or short-term approvals not covering the full length of the project are not acceptable. 
It is the responsibility of the applicant to ensure that ethical issues relating to the research project are identified and brought to the attention of the relevant approval or regulatory body. Approval to undertake the research must be granted before any work requiring approval commences. 
In advising the Research Selection Committee that a research proposal has been reviewed and approved by a human research ethics committee, the applicant must be able to provide the relevant documentation and evidence that this has been granted. 
The offer of funding will be withdrawn if the ethics approval is not obtained by the date stipulated on the letter of offer.  Please advise Wishlist if an extension is required due to administrative difficulties relating to this timeframe.  

Ethic approvals should be forwarded to: 
Wishlist and SCHSD Research Governance Officer c/o Medical administration PO Box 547 NAMBOUR Qld 4560
Requirements and Compliance with Queensland Health Policies
The research project(s) will be undertaken as set out in Grant Application, and in the manner and in accordance with the timeframe(s) set out in the Grant Application.
All Research Duties undertaken must, unless otherwise specified, comply with:
(a) all applicable Queensland Health policies, including:

the Queensland Health Code of Conduct;

the Queensland Health Research Management Policy and Framework; and

the Queensland Health Intellectual Property Policy, all of which are available at: http://qheps.health.qld.gov.au/
(b) any current Australian Standard and, where an Australian Standard does not exist, the relevant and current International Standards will apply;
(c) the National Statement on Ethical Conduct in Human Research (available at: http://nhmrc.gov.au/publications/synopses/e72syn.htm);
(d) the Australian Code for the Responsible Conduct of Research (available at: http://www.nhrmrc.gov.au/publications/synopses/_files/r39.pdf);
(e) all other applicable statutory requirements; and

(f) all other applicable Commonwealth and Queensland government codes, policies and guidelines.

Change of circumstances

If there is a change of circumstances that may impact your ability to undertake the research, you or the Institution must notify the Wishlist immediately.  This notification must detail your change in situation (as applicable) and the effects of this change on your ability to undertake the funded research.
Termination of Fellowship

Wishlist may terminate the Grant (and cease the associated funding) if:

(a) you fail to obtain the relevant approvals and clearances for your Research Duties 

(b) you fail to participate in program review activities or comply with your reporting obligations 

(c) you fail to advise of change of circumstances relating to your position 

(d) you fail to adhere to any other terms of this application; 

(e) you or members of your research team engage in professional misconduct.

REPORTING OBLIGATIONS
Progress Reports
You must submit written progress reports relating the Grant as required to Wishlist:
(a) Progress Report: after the completion of the first phase (initial section of projects, for example: the recruitment of participants; the development of the survey instrument; or running a training course.).  This should be a brief document of no more than 500 words – ideally one page.  Please include an updated research timeline in this document.  

(b) The final Report: must be submitted to Wishlist within four months of completion of the project. It must be appropriate for presentation if so requested by the Research Committee and/or Foundation.   It should be in the form of a poster or journal article and include the following:

· Key implications of the findings

· Strategies for ongoing evaluation and improvement  

· Overall summary report of the project 

· To be written in plain English, so that individuals who are not experts in research or the particular clinical area of study can understand the report 
· No more than 1000 words in length.  
Publications and Dissemination of Results
Wishlist and the Research Selection Committee attach importance to the publication of the results of any research undertaken with the assistance of a grant. Any publicity or publications from funded research must make efforts to acknowledge the support of Wishlist.
Your best endeavors should be used to actively disseminate, through publications and conference presentations, research findings arising out of the grant funded research.

If any findings related to the Research Duties are accepted for publication or presentation you must notifyWishlist; and provide a copy any published papers.  
 Research Grant Details
At the beginning of each financial year, Wishlist will set aside an identified amount of money to be distributed to selected applicants for the purpose of undertaking research projects. The funds will be distributed in the form of research grants and will be awarded in the categories of:

Initial Research Grant - maximum $5,000 per grant. The project time period is a one year term.
Clinical Implementation Grant – maximum $5,000 per grant. The project time period is a one year term.
Well Designed – Larger Project Grant – maximum $20,000 available in this category. Amounts will be allocated according to each applications budget justification.  
Premiere Grant – maximum $60,000 available in this category. Total of one grant available and to be allocated $30,000 per calendar year, research project expected to occur over a minimum two and maximum three year period. Applicants who have established a collaborative funding partnership with another entity to increase the total available funds for the proposed project are still eligible to apply. 
The Grant Payment
The grants will be  awarded to  specific projects in staged payments as described bellow.  The principle investigator will be accountable for the utilisation of these funds, subject to the provisions of the agreement. The initial payment of the grant money will be made at the commencement of the project and after the agreement has been signed by all relevant parties. 
A minor proportion of grant funds may be used to attend national or international conferences where the principle investigator or a member of the research team presents the findings of the study. 
· Where the principle investigator or investigating team is affiliated to a university, or similar research body, the funding payments will be made directly to their research division for management and distribution to you.  
The relevant Office of Research should refer to Wishlist purchase order 545 when invoicing or charging Wishlist.

· For large grants (over $5000) where the researchers are not affiliated to a university, simular research body, a hospital managed account (or similar) must be arranged to hold research funds.

· Where for small grants ($5000 or under) where the investigating team are working independently payments will be made in stages, directly from the Wishlist Office at Nambour General Hospital.  
Payment Stages:
For Initial Research Grants and Clinical Implementation Grants:
· Payment of 60% of the grant money will be made at the commencement of the project, once ethics approval has been received and after the agreement has been signed by all relevant parties.

· A final payment of 40% of the grant money will be made on receipt of the brief Progress Report – submitted between the six month and one year stage of your project. 
For Well Designed – Larger Project Grants and the Premiere Grant:

· Payment of 50% of the grant money will be made at the commencement of the project, once ethics approval has been received and after the agreement has been signed by all relevant parties.

If the principle investigator or investigating team is attached to a university or similar research body:
· A payment of 40 % of the grant money will be made on receipt of the initial Progress Report.

· The final 10% will be made to your institution on receipt of your final report.  

If the principle investigator or investigating team is not attached to a university or similar research body; and the funds are to be managed by a health care body:

· A final payment of 50 % of the grant money will be made on receipt of the initial Progress Report by Wishlist Office at Nambour General Hospital.  
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2011 Research Grant Guide and Application Form
Please fill in details below for return of receipt record:

Address Label
	
	NAME OF CHIEF INVESTIGATOR

	
	INSTITUTION/AGENCY NAME

	
	ADDRESS AND POSTCODE

	
	

	
	


OFFICE USE ONLY: Your application for a Health Promotion Research Fellowship has been received on     /     / 2011
SIGNED:
FILE NO:

(to be quoted in all correspondence relating to your application)

RESEARCH PROJECT APPLICATION FORM

1.
PRINCIPLE INVESTIGATOR:  The Principle Investigator will be considered the primary contact for the study. It is expected that a novice researcher will have the support of experienced researcher (s) referred to as a mentor and whose name will be identifiable within the research team

	
Title
	Surname:
	     First Name:




2.  PROJECT TITLE: 
	


3.  DESCRIBE THE ROLE OF  THE SUNSHINE COAST HEALTH SERVICE DISTRICT CLINICIAN/S, IN THE REASEARCH TEAM : 
	


4.  (a) PROVIDE AN OVERVIEW OF THE RESEARCH PROBLEM/ISSUE 

          (In no more than 100 words)
	


(b) SITE WHERE PROJECT WILL BE CONDUCTED: 

       (if more than one list all, but indicate primary)
	Site:


	


4.  OTHER FUNDING AGENCIES:  

(Only complete if seeking funding from additional funding bodies)

	


5.  PROVIDE DETAILS OF THE ETHICS COMMITTEE THAT THE REASERCH WILL BE ASSESSED BY.  ADDITIONALLY ADVISE OF ANY PREVIOUS ASSESSMENT, APPROVAL OR CONCERNS IF RELEVANT.  PLEASE INCLUDE ALL RELEVANT ETHICS COMMITTEES.

	


6.  CERTIFICATION BY PRINCIPLE INVESTIGATOR, HEAD OF DEPARTMENT and HEAD OF DIVISION

Signature of Principle Investigator:  
In signing you certify that all details given in this application are correct.

	Work area:

Title:                                              Surname:                                              First name:                            
Signature:
                                                                                        Date:
	


Certification by Manager of relevant clinical area 

I hereby certify that the project is appropriate to the clinical area and that you are prepared to have the project conducted

	Department:
	
	

	Title:                                           Surname:
	
	First Name:

	Signature:
	
	Date:


Certification by Delegate of Department (ie. Service Director, Clinical Director)

In signing you certify that the project is appropriate to the clinical area and that you are prepared to have study conducted  

	Division:

	Title:                                         Surname:
	
	First Name:

	Signature:
	
	Date:


7.  PRINCIPLE INVESTIGATOR  
	Title:                                      Surname:
	
	First Name:



	Current position and location:



	Contact details: 

PH:                            MB:                           FAX:                                   Email:

	List previous research experience/projects conducted or involved in: (if applicable)

Academic Qualifications 

	Year
	 Institution
	Qualification

	
	
	


8.  PARTICIPANTS OTHER THAN THE PRINCIPLE INVESTIGATOR

Co- Investigator 1

I, named below, as a co- investigator on this project, certify that I have agreed to participate in this study

	Title:

	Surname:
	       First Name:

	Department:

	PH:                                                                       Email:

	

	Signature:                                                                                                            Date:

Qualifications:
Previous research experience/projects



Co-Investigator 2
I, named below, as a co- investigator on this project, certify that I have agreed to participate in this study

	Title:                                            Surname:


	
	First Name:

	Department:

	PH:                                                Email:

	

	Signature:                                                                              Date:

Qualifications:


	Previous research experience/project


	Please include other pages if additional co-investigators


8. LAY DESCRIPTION
Describe the research proposal in plain English (12 point font and a maximum of one page)

9.
AIMS OF THE PROJECT

In no more than 200 words (in 12 point font) list the aims and potential significance of the project.  Hypotheses to be tested should be clearly stated.

10. DESCRIBE HOW THE RESULTS FROM THIS RESEARCH WILL IMPROVE THE PROBLEM/ISSUE THAT YOU HAVE IDENTIFIED.

In no more than 200 words (in 12 point font) state what the significance is and how it will contribute at a local, State and National level
11. ATTACH A TRACK RECORED TO THIS APPLICATION (experienced researchers only)
A track record is evidence of your experience in completing projects, in accessing the population and in promoting outcomes. 

(No more than one page  providing evidence of clinical experience in area of project, conferences, presentations, publications, quality improvement activities, projects with successful outcomes, successful grant applications) 

	


12. REFERENCES

Provide a list of references from the literature to support this proposal 
13. BUDGET JUSTIFICATION
· Provide a detailed justification of your budget request.  Ensure the budget is cost effective and appropriate; and its administration supports the achievement of the proposed research.  

· A small amount may be allocated to cover presentation costs after completion of the project.

· Add extra details and headings as required to fully explain your financial requirements.  
PERSONNEL:  (ie. research assistant, transcribe, statistician)

MATERIALS & EQUIPMENT: (ie. printing costs, postage, voice recorder, software, report binding)
TRAVEL: (ie. conference presentation, interviewing subject/s)
OTHER: (ie. conference presentation, printing of posters)

14. STATEMENT

	· I/We agree that it is my/our intention to publish the results of this project in peer reviewed publications and I/we agree to provide details and copies of such publications and presentations to Wishlist.

· I/We agree that I/we accept the responsibility to give credit to Wishlist in all publications which result from the research funded by the grant, all conferences, presentations and proceedings and in any associated publicity or media coverage of the project.

· I/We agree that funding for this project grant application is not being used for anything other than as indicated in the agreement made between all parties



	Signature of Principal Investigator:
	
	Date:

	
	
	/     /2011

	Signature of Co-Investigator 1:
	
	          /     /2011

	Signature of Co-Investigator 2:
	
	          /     /2011

	
	
	

	Signature of Co-Investigator 3:
	
	/     /2011

	Signature of Co-Investigator 4:
	
	

	
	
	/     /2011

	Signature of Co-Investigator 5:
	
	

	
	
	/     /2011
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